SETTING UP YOUR PROFILE
TRAVELUVA

Your guide to setting up your profile and
adding a travel assistant
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When searching for an Assistant/Travel Arranger, please search by computing ID or last name - space - first name. Do not use a comma to separate last
and first names.

Please select the individuals within your organization that you would like to give permission to perform travel functions for you
Refuse Self Assigning Assistants ig
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http://www.procurement.virginia.edu/pageTravelandExpense
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